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About the Book

Introducing Business English is a comprehensive guide to the language of
business, providing students with the essential vocabulary, grammar, and
communication skills they need to succeed in the global business
environment.

The book is divided into three parts:

1. Part 1: Vocabulary and Grammar covers the essential vocabulary
and grammar of business English, including:

Business terminology

Business grammar
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Business writing conventions

2. Part 2: Communication Skills covers the essential communication
skills for business, including:

Presenting

Negotiating

Networking

Writing business letters and emails

3. Part 3: Real-World Applications provides real-world examples of how
business English is used in the workplace, including:

Case studies

Role-plays

Simulations

Introducing Business English is an essential resource for students of
business English, as well as for business professionals who want to
improve their communication skills.

Author

Joanna Campbell is a Senior Lecturer in Applied Linguistics at the
University of Westminster, London, and a member of the International
Association for Business Communication. She has over 20 years of
experience teaching business English to students from around the world.

Tim Bolam is a Senior Lecturer in Business English at the University of
Westminster, London, and a member of the International Association for



Business Communication. He has over 25 years of experience teaching
business English to students from around the world.

Reviews

“Introducing Business English is a comprehensive and well-organized
guide to the language of business. The authors provide clear explanations
of the essential vocabulary, grammar, and communication skills, and they
offer plenty of real-world examples to help students apply what they have
learned. I highly recommend this book to anyone who wants to improve
their business English skills.”

– Dr. John Adamson, Professor of Business Communication,
University of California, Berkeley

“Introducing Business English is an essential resource for students of
business English. The authors provide a clear and concise overview of the
essential vocabulary, grammar, and communication skills, and they offer
plenty of opportunities for practice. I highly recommend this book to anyone
who wants to succeed in the global business environment.”

– Dr. Maria Carrascosa, Associate Professor of Business
Communication, University of Barcelona

Free Download Your Copy Today

Introducing Business English is available from all major online retailers,
including Our Book Library, Barnes & Noble, and Routledge.

Free Download your copy today!
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